HORIZON CLIMATE CONTROLS LTD.


EMPLOYMENT OPPORTUNITY

Purchaser

Permanent Full Time Position

Horizon is seeking a Purchaser to provide procurement services for a wide variety of parts, supplies and services needed to fulfill Horizon’s HVAC service, repair and installation work - electrical/ gas/ plumbing/ refrigeration/ etc. including related administrative activities.  The Purchaser determines source of supply, availability and cost for items (primarily from Horizon’s long-term suppliers) and is responsible for communications with our suppliers’ sales representatives.  The Purchaser provides procurement information, advice and direction to staff preparing Horizon’s quotations.
The Purchaser purchases all items for confirmed work orders, tracks delivery dates, receives the freight, and actively communicates and participates in the coordination and scheduling of Horizon’s jobs.  The Purchaser is responsible for controlling Horizon’s investment in its general parts and supplies inventory, including purchasing, receiving, labeling and storage.  The Purchaser creates/ verifies/ inputs all required purchasing/ payables related data in Horizon’s operating system (purchase orders/ shipping docs/ supplier invoices).
The ideal candidate will have extensive HVAC purchasing experience, sound working knowledge of - procurement methods/ systems, purchasing contract law and tax exemptions, and the proven ability to work collaboratively on sales quotes and job scheduling. 
Requirements include Grade 12 graduation; diploma or significant course work in Supply Management Training from the Supply Chain Management Association or equivalent; minimum three years of purchasing experience or equivalent; and a valid Class 5 B.C. Driver’s License.
Please apply by email horizonclimatecontrols@shawbiz.ca – with resume, references & cover letter – Attn.: Human Resources
We thank all who apply; only those under consideration will be contacted; job open until filled.
